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} : NAVY review(s) completed.
DEPARTMENT OF THE NAVY ,

OFFICE OF THE SECRETARY s
WASHINGTON SECNAV 2700,1G .
AD:C

‘ 15 AUG 1983

m: Secretary of the Navy ,
Tos All Ships and Stations (less MARCORPS and all MARCORPS activities)

Subj: Penalty Mail; instructions on payment for

i

1. Purpegg. This Instruction revises the procedures for ‘the reporting
of and payment for the meiling of matter bearing the penalty indicia.
Dy CiLbaemiintagie 8TTI LT Toatmatlon P70 7 [ Marih 1954, 7
suvject, is crucelea vy Las Inswucvion.

3, Dge of Penaliy Jndicis. Official meil relating exclusively to the
tusiness of the Government of the United States may be sent under covers
aring a printed clause citing the penalty for private use instead of
postage stamps, This penalty indicie should be used on all classes of
peil, providing*a single shipment (or several packages constituting a
single shipment) does not exceed 4 pounds in weight. 0fficial matter
in packages exceeding 4 pounds in weiht must pave prepeid postage
affixed gt the fourth-glasg refe, or, upon arrengements with the local .
postmaster, may be mailed in tulk lots end reimbursement made on the
basis of periodic pillings from the local post office. Postage should
be obtained in accordance with existing regulations,

4. Yeilings Reguirine Soecisl Serviges. All articles of official

mail requiring special services, such as registered mail, special de-
livery, etc., must have postage affixed in the amount of the

prescribed fee for the special service, regardless of whether the

article is mailed under the penalty indicia or with prepaid basic postage.
The fee for each article of registered mail has been set at 40 cents,
Except for registered air-mail matter, the payment of registry fees 1is
not required on domestic mails and parcels mailed in Washington, D. C.,
by the Navy Department. ’
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of money due the Post Office Department for the mailing of matter
bearing the penalty indicia should be determined by the Office of the
Chief of Naval Operations and the bureaus and offices of the Navy
Department., Reimbursements are to be based on the amounts udgzeted
for and appropriated by the Congress for the payment of penalty lndicla
expenses, Such reimbursements should be adjusted to reflect any known
changes in the number of covers mailed or any increase or decreasc in the
rates to be charged for the ude of the indicia, To asgist the addressees
in the development of their budgets, the Post Office Department has advised
that the cost of $37.50 per 1000 penalty indicia items mailed will be tbe
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criterion for mining:«reimhxrsement. This cost is based on a sampling
of all classes of Navy's mail and Trepresents an average cost, Estimated
requirenents for penalty indieds éxpenses to be included in the anmual
tudgets should be held to the necessary minimm, Obligations for penalty
indicia iteme in past years should be ooff dered in the development of
budgetery estimates, Addressees at the depatMmental level should advise
the Administrative Officer, Navy Department, at the beginning of eack:.
fiscal year of the eppropriations and the amount of funds that may be
obligated for penalty mail costs for each quarter of the fiscal year
(Report PO—7), :

6. Beporting Requirements

curement documents ordering materisl bearing the penalty indicia (1) under
contracts made by the General Services Administration, (2) from the Govern-
ment Printing Office, or (3) from any other source outside of Navy, These
copies should bo accumilated and transmitted quarterly to the Post Office De-
partment via the departmental orgenization having financial control over

the appropriations cited on the procurement documents,

be Production. Title III of the Penalty Mail Act of 1948 (39 U.S.C
R1j) also requires that the Post Office Department be furnished with (1)

oquipment and (2) a report on the mmber of covers printed with the indicia
by meter devices,' Accordingly, coples of Form NDGEN 1015, "Printing Requi-~
sition® or Forms DD 2& or 283 "Defense Printing Requisition® should be
accumuilated and transmitted quarterly, together with a letter reporting the
mmber of covers printed with the indicia by meter devices, to the Post
Office Department via the departmental organization having finencial control
over the appropriations cited on the requisitions,

¢ lavenftery, Title III of the Penelty Mail Act of 1948 (39 U.S.C. R11)
requires each agency to swtmit to the Post Office Department within 60 days
after the close of the fiscal yeer a statement showing the mumber of envelopes,
labels, wrappers, cards, and other articles bearing the penalty indicia on
I
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A letter reporting euch inventories should be transmitted by each component
of the departmental service to the Administretive Officer, Navy Department,
not later than 45 days following the close of the fiscal year (Report PO-2),
Legislation has been introduced to repeal this portion of the Penalty Mail
Act of 1948, and, if it is enacted, addressees will be advised,
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which are offered for sale by the Superintendent of Public Documents,
- or of announcements, of publications of maps, atlases, statistical, end

" In the event of any violetion, =ddressecs shell sumit inmediately,
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OFFICE OF THE SECRETARY SECNAVINST 2700.1C.
: . 15 August 1955 '
"7. Suarte C ate of C c t, e
1948

e w. Section 306 of the Penalty Mail Act of 1948
(39 U.S.C. R1n) provides: MNo executive department or independent 50

establistment of the Government shall transmit through the mail, free
of postage, eny book, report, periodicel, bulletin, peamphlet, list, or
other article or document (except officlal letter correspondence,
including suck enclesures es ere reasoneble related to the subject
matter of the correspondence; information releases in connection with
the decennial census of the United States, mail concerning the.sale

of Government securities, snd all forms end blanks and copies of stat~
utes, rules, regulations, and instructions and administrative orders
end interpretatinoiis ucoessary in the ndministration oy suech cspartwents
and establistments), unless e request therefor has been previously
received by such department or independent establishment; or such
trensmission is required by law; or such document is transmitted to
jnform the recipient thereof of the adoption, amendment, or interpre~
tation of & statute, rule, regulation, or order to which he is subject.
The head of each independent establishment. and executive department
(other then the Post Office Depertment) shall certify to the Post-
master Generel at the end of each querter that nothing was transmitted
through the meil free of postage by the independent establisbment or
department in violation of the provisions of this sectiont Provided,
That nothing herein shall be construed to prohibit the mailing free of
postage of lists of agricultural tulletins, lists of public documents

other reports offered for sele by the Federal Power Commission as .
authorized by Section 825K of Title 16+ Provided further, That this
prohibition shall not apply to the transmission of such books, reports, '
periodicals, bulletins, pemphlets, lists, articles, or documents to
educational institutions or public libraries, or to Federel, State,

or other public euthorities." :

b. Actior Required. The Administrative Officer, Kavy Depertment, .
chall prepare the required certificate to comply with the cited statute.

in letter form, & Report of Violation of the Penalty Mail Act of 1948 .
(Report EXOS 2700-1) to the Administretive Officer, Navy Department.
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Field activities shall suhn1£ this re
: port to the Administrative O
Nevy Department, via the cognizant component of the Navy Departnertx‘ﬁoer'
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